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Workforce Scheduler Sample Reports

Introduction  
Workforce Scheduler includes reports that present your labor data in a variety of 
formats. Managers and other users can access and review workforce information in 
the format that best meets their needs. The standard output format is Adobe Acrobat 
Portable Document Format (.PDF). Alternate formats for emailing include HTML, 
Microsoft Excel, Microsoft Word, and Rich Text Format.
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Accrual Balances and Projections

This report shows the current and projected accrual balances for each employee. 
Managers use this information for a variety of purposes, including determining if an 
employee has accrued enough time for vacation.
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Accrual Debit Activity Summary

This report shows the accrual code, pay code, and time debited for each employee in 
a monthly calendar format. The accrual code abbreviations appear on the date that 
the accrual debit occurred.

Harms, Rosita ID: 289

Accrual Code Day of Week Effective Date Amount Pay Code that Affected Accrual

Sick
Tuesday
12/27/2011

12/27/2011 7:30 Sick

Sunday
0

Monday
0

Tuesday
1

Wednesday
0

Thursday
0

Friday
0

Saturday
0

Number of Accrual Debits Taken on:

Hill, Sandra ID: 263

Accrual Code Day of Week Effective Date Amount Pay Code that Affected Accrual

Sick
Monday
12/26/2011

12/26/2011 7:45 Sick

Sunday
0

Monday
1

Tuesday
0

Wednesday
0

Thursday
0

Friday
0

Saturday
0

Number of Accrual Debits Taken on:

Holiday, Blair ID: 294

Accrual Code Day of Week Effective Date Amount Pay Code that Affected Accrual

Sick
Tuesday
12/27/2011

12/27/2011 7:30 Sick
Monday
12/26/2011

12/26/2011 7:30 Sick

Sunday
0

Monday
1

Tuesday
1

Wednesday
0

Thursday
0

Friday
0

Saturday
0

Number of Accrual Debits Taken on:

James, Jimmy ID: 298

Accrual Code Day of Week Effective Date Amount Pay Code that Affected Accrual

Sick
Friday
12/30/2011

12/30/2011 7:30 Sick

Sunday
0

Monday
0

Tuesday
0

Wednesday
0

Thursday
0

Friday
1

Saturday
0

Number of Accrual Debits Taken on:

Page 1

12/22/2011 10:34AM GMT-05:00
12/22/2011 10:34:35 AM

SuperUser

Data Up to Date:
Executed on:
Printed for:

Hospital A
Next Pay PeriodTime Period:

Query:

Accrual Debit Activity Summary
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Accrual Detail

This report shows a running accrual balance for each employee. For example, you can 
see what types of accrual transactions occurred in the past, when accrual balances 
were reset, and effective dates.
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Workforce Scheduler Sample Reports

Accrual Summary

This report shows the accrual balances, earnings/credits, takings/debits, and the 
ending balance for each employee for the selected time period. If a reset has 
occurred, the date and amount of reset are shown.

Ending BalanceTakings and 
Debits

Earnings and 
Credits

Starting 
Balance(*Reset)

Starting Date
Accrual Code

Adams, Donald 101
All Overtime Accepted (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Offered (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Refused (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Worked (Hours)

Mon 1/2/2012 1:30 1:300:00 0:00
Floating Holiday (Days)

Mon 1/2/2012  2.00  2.00 0.00  0.00
Personal (Hours)

Mon 1/2/2012 48:00 48:000:00 0:00
Sick (Hours)

Mon 1/2/2012 80:00 80:000:00 0:00
Vacation (Hours)

Mon 1/2/2012 160:00 160:000:00 0:00

Adams, Julie 1
All Overtime Accepted (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Offered (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Refused (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Worked (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
Sick (Hours)

Mon 1/2/2012 80:00 80:000:00 0:00
Vacation (Hours)

Mon 1/2/2012 160:00 152:000:00 8:00

Aguirre, Raymond 4
All Overtime Accepted (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Offered (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Refused (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
All Overtime Worked (Hours)

Mon 1/2/2012 0:00 0:000:00 0:00
Sick (Hours)

Mon 1/2/2012 80:00 80:000:00 0:00

Page 1

1/6/2012 8:54:18 AM
1/06/2012 8:54AM GMT-05:00
lgallo

Executed on:
Printed for:

Data Up to Date:

Current Pay Period
All Home

Accrual Summary

Time Period:
Query:
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Workforce Scheduler Sample Reports

Actual vs . Schedule by Job

This report shows a summary of individual employee and group actual, scheduled, 
and projected hours and wages for the selected period, sorted by job.
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Workforce Scheduler Sample Reports

Actual vs . Schedule by Labor Account

This report shows a summary of individual employee and group actual, scheduled, 
and projected hours and wages for the selected period, sorted by labor account.
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Workforce Scheduler Sample Reports

All Zone

This report shows a single location for multiple schedule zones, as well as actual 
staffing levels as compared to planned, scheduled, targeted, and budgeted staffing 
levels for the location.
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Workforce Scheduler Sample Reports

Comments by Employee

This report shows all of the comments associated with one or more employees and 
dates. The report is grouped by employee and sorted by comment, comment type, 
date, and time. 

Use this report to review all comments of employees at their home location; see 
patterns among employees; analyze why employees are absent, stray from their 
schedule, or miss punches; and decide whether to change staffing levels or schedules.
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Page 10©2013, Kronos Incorporated. 

Workforce Scheduler Sample Reports

Comments by Location

This report shows all of the comments associated with one or more locations and 
dates. The report is grouped by comment and sorted by date, comment type, and 
time. The report only includes comments about employees whose primary job is at the 
selected location(s).
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Workforce Scheduler Sample Reports

Coverage – Monthly

This report shows the monthly staffing coverage numbers for a location. It lists each 
job by shift or schedule zone with the job’s planned number and any variance. It can 
be used to manage coverage by location, job, or time period. It displays 28 days per 
page and prints on an 8.5 x 11 sheet.
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Workforce Scheduler Sample Reports

Coverage – Weekly

This report shows the weekly staffing coverage numbers for a location. It lists each 
job by shift or schedule zone with the job’s planned number and any variance (from 
the Workload Plan/Forecast Plan), in 15-minute interval details. It displays 7 days per 
page and prints on an 8.5 x 11 sheet.
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Workforce Scheduler Sample Reports

Coverage Detail – Weekly

This report shows detailed weekly staffing coverage numbers for a location. It lists 
each job by shift or schedule zone with the job’s planned number and any variance, in 
15-minute interval details. 

Lo
ca

tio
n:

 M
an

ag
em

en
t/R

et
ai

l B
us

in
es

s 
U

ni
t/A

cm
e 

S
to

re
s/

F
ro

nt
en

d
Jo

b:
 C

as
hi

er

P
ln

 / 
S

ch
 / 

V
ar

S
un

 1
/1

/2
01

2
T

ue
 1

/3
/2

01
2

M
on

 1
/2

/2
01

2
T

hu
 1

/5
/2

01
2

S
at

 1
/7

/2
01

2
F

ri 
1/

6/
20

12
W

ed
 1

/4
/2

01
2

P
ln

 / 
S

ch
 / 

V
ar

P
ln

 / 
S

ch
 / 

V
ar

P
ln

 / 
S

ch
 / 

V
ar

P
ln

 / 
S

ch
 / 

V
ar

P
ln

 / 
S

ch
 / 

V
ar

P
ln

 / 
S

ch
 / 

V
ar

7:
00

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

7:
15

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

7:
30

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

7:
45

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

8:
00

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

8:
15

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

8:
30

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

8:
45

 A
M

0 
/ 2

 / 
2

1 
/ 3

 / 
2

1 
/ 2

 / 
1

1 
/ 1

 / 
0

1 
/ 3

 / 
2

1 
/ 4

 / 
3

1 
/ 3

 / 
2

9:
00

 A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

9:
15

 A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

9:
30

 A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

9:
45

 A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

10
:0

0 
A

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
10

:1
5 

A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

10
:3

0 
A

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
10

:4
5 

A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

11
:0

0 
A

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
11

:1
5 

A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

11
:3

0 
A

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
11

:4
5 

A
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

12
:0

0 
P

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
12

:1
5 

P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

12
:3

0 
P

M
2 

/ 2
 / 

0
2 

/ 3
 / 

1
2 

/ 2
 / 

0
2 

/ 1
 / 

-1
2 

/ 3
 / 

1
2 

/ 4
 / 

2
2 

/ 3
 / 

1
12

:4
5 

P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

1:
00

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

1:
15

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

1:
30

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

1:
45

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

2:
00

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

2:
15

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

2:
30

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

2:
45

 P
M

2 
/ 2

 / 
0

2 
/ 3

 / 
1

2 
/ 2

 / 
0

2 
/ 1

 / 
-1

2 
/ 3

 / 
1

2 
/ 4

 / 
2

2 
/ 3

 / 
1

P
ag

e 
1

C
ov

er
ag

e 
D

et
ai

l -
 W

ee
kl

y

T
im

e 
P

er
io

d:
 1

/0
1/

20
12

  -
  1

/0
7/

20
12

S
el

ec
te

d 
ho

ur
: 7

A
M

 to
 3

P
M

 

12
/3

0/
20

11
 1

:5
6:

37
 P

M

D
C

M
S

U
se

r

12
/3

0/
20

11
 1

:5
6P

M
 G

M
T

-0
5:

00
E

xe
cu

te
d 

on
:

P
rin

te
d 

fo
r:

D
at

a 
U

p 
to

 D
at

e:



Page 14©2013, Kronos Incorporated. 

Workforce Scheduler Sample Reports

Employee Schedule – Monthly

This report shows the monthly schedules of all employees whose primary jobs  
are contained in a selected location. It includes shifts that employees are working 
outside of the location. Employees are grouped by their primary job. Shift labels  
are displayed.
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Workforce Scheduler Sample Reports

Employee Schedule – Weekly

This report shows the weekly schedules of all employees whose primary jobs are 
contained in a selected location. It includes shifts that employees are working outside 
of the location. Employees are grouped by their primary jobs. Shift start and end 
times are displayed.
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Workforce Scheduler Sample Reports

Float

This report shows all float activity for one or more locations and dates. The report only 
shows transfer activity for the selected locations. It summarizes the In, Out, and Net 
hours for each location.

F
lo

at
ID

E
m

pl
oy

ee
W

or
ke

d
Jo

b
S

/A
S

ch
ed

/A
ct

ua
l

H
rs

S
ta

rt
E

nd

M
an

ag
em

en
t/B

us
in

es
s 

U
ni

t/N
or

th
 H

os
pi

ta
l/N

ur
si

ng
/M

ed
S

ur
g 

1

1/
2/

20
12

1
In

30
3

B
us

h,
 D

ia
ne

 L
M

an
ag

em
en

t/B
us

in
es

s 
U

ni
t/N

or
th

 
H

os
pi

ta
l/N

ur
si

ng
/M

ed
S

ur
g 2

R
N

A
7:

00
A

3:
30

P
8.

50

1
O

ut
58

4
F

au
st

, C
on

ne
r

M
an

ag
em

en
t/B

us
in

es
s 

U
ni

t/N
or

th
 

H
os

pi
ta

l/N
ur

si
ng

/M
ed

S
ur

g 2

R
N

A
11

:0
0A

3:
30

P
4.

50

4.
00

N
et

:
4.

50

T
ot

al
 in

:
T

ot
al

 o
ut

:
8.

50

1/
3/

20
12

1
In

44
4

B
ut

le
r,

 J
en

el
le

M
an

ag
em

en
t/B

us
in

es
s 

U
ni

t/N
or

th
 

H
os

pi
ta

l/N
ur

si
ng

/M
ed

S
ur

g 2

R
N

A
7:

00
A

3:
30

P
8.

50

1
O

ut
10

4
B

lis
s,

 A
nn

a
M

an
ag

em
en

t/B
us

in
es

s 
U

ni
t/N

or
th

 
H

os
pi

ta
l/N

ur
si

ng
/M

ed
S

ur
g 2

R
N

A
7:

00
A

3:
30

P
8.

50

0.
00

N
et

:
8.

50

T
ot

al
 in

:
T

ot
al

 o
ut

:
8.

50

1/
6/

20
12

1
O

ut
10

4
B

lis
s,

 A
nn

a
M

an
ag

em
en

t/B
us

in
es

s 
U

ni
t/N

or
th

 
H

os
pi

ta
l/N

ur
si

ng
/M

ed
S

ur
g 2

R
N

A
7:

00
A

3:
30

P
8.

50

-8
.5

0
N

et
:

8.
50

T
ot

al
 in

:
T

ot
al

 o
ut

:
0.

00

P
ag

e 
 1

 o
f 1

1/
5/

20
12

 1
0:

58
:4

1 
A

M

su
pe

rn
an

cy

1/
05

/2
01

2 
10

:5
8A

M
 G

M
T

-0
5:

00
E

xe
cu

te
d 

on
:

D
at

a 
R

eq
ue

st
ed

 O
n:

P
rin

te
d 

fo
r:

T
im

e 
P

er
io

d:
   

C
ur

re
nt

 S
ch

ed
ul

e 
P

er
io

d

F
lo

at



Page 17©2013, Kronos Incorporated. 

Workforce Scheduler Sample Reports

Holiday Credits

This report displays holiday credits issued and/or denied for each employee, for  
each holiday, in the selected time period. When a credit is denied (employee did  
not qualify for holiday credits), the report indicates which criteria the employee failed 
to satisfy.
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Workforce Scheduler Sample Reports

Hours Per Volume

This report shows direct and indirect hours per patient day (HPPD), as well as total 
hours and volume for the selected location for the following measures: Actual, 
Budgeted, Scheduled, Target, and Variance. However, if the selection contains 
locations that do not have data, the report will not show any data for those locations.
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Workforce Scheduler Sample Reports

Location Schedule – Monthly

This report shows the monthly schedule for a single department or location.  
It displays all the people scheduled to work and their scheduled shifts in the  
selected location.
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Workforce Scheduler Sample Reports

Location Schedule – Weekly

This report shows the weekly schedule for a single department or location. It displays 
all the people scheduled to work and their scheduled shifts in the selected location.
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Workforce Scheduler Sample Reports

Location Schedule Detail – Weekly

This report shows the weekly schedule detail for a single department or location. It 
displays all the people scheduled to work and their scheduled shifts in the selected 
location.
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Workforce Scheduler Sample Reports

Location Schedule with Coverage

This report combines information from the Location Schedule and Coverage reports. 
This combined report shows the schedules and staffing coverage numbers for a 
location regardless of primary job. The coverage data comes from the Workload 
Planner and the Scheduler. However, if the selection contains locations that do not 
have data, the report does not show schedules for these locations. The report groups 
the scheduled shifts first by location, then Zone or Shift Set, then by Primary Job.
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Workforce Scheduler Sample Reports

Location Schedule with Coverage – 6 Weeks

The Scheduling Report combines the Location Schedule Report with the Coverage 
Report. This combined report shows the schedules at a location for an employee, 
as well as the coverage by location for zones or shifts sets. However, if the selected 
location contains locations that do not have data, the report does not show the 
schedules at those locations that do not have data. Displays 42 days per page and 
uses an 8.5 x 11 sheet.
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Workforce Scheduler Sample Reports

Nursing Care Summary Hours

This report shows information to help make decisions to assist with compliance. The 
report is based on the midnight census and is designed to meet specific reporting 
requirements. It shows both Nurse:Patient ratios as well as a total Staff:Patient ratio, 
which includes RN, LPN, and UAP staff.

UNIT INDICATOR March April May
Management/Business Unit/NE Hosptial/Nursing
MS 1 # RN staff per day 4.59 4.50 4.41

# LPN staff per day 0.00 0.00 0.00
# UAP staff per day 2.84 2.80 2.97
# Contract staff per day 0.63 0.60 0.68
# TOTAL Staff 8.06 7.90 8.05

% of RN direct hours 56.94% 56.97% 54.72%
% of LPN direct hours 0.00% 0.00% 0.00%
% of UAP direct hours 35.25% 35.44% 36.86%
% of Contract direct hours 7.81% 7.60% 8.41%

RN HPPD 7.34 7.20 7.05
TOTAL HPPD 12.89 12.63 12.88

RN Nurse:Patient Ratio 3.27 3.33 3.41
TOTAL Nurse:Patient Ratio 1.86 1.90 1.86

MS 2 # RN staff per day 4.54 4.50 4.45
# LPN staff per day 0.00 0.00 0.00
# UAP staff per day 0.00 0.00 0.00
# Contract staff per day 0.00 0.00 0.00
# TOTAL Staff 4.54 4.50 4.45

% of RN direct hours 100.00% 100.00% 100.00%
% of LPN direct hours 0.00% 0.00% 0.00%
% of UAP direct hours 0.00% 0.00% 0.00%
% of Contract direct hours 0.00% 0.00% 0.00%

RN HPPD 6.05 6.00 5.94
TOTAL HPPD 6.05 6.00 5.94

RN Nurse:Patient Ratio 3.96 4.00 4.04
TOTAL Nurse:Patient Ratio 3.96 4.00 4.04

2012
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Workforce Scheduler Sample Reports

On Call

This report shows information about on-call shifts worked by employees at one or 
more locations for a selected period of time. An on-call shift is any shift or shift 
segment that has a work rule transfer that includes a call-in work rule.
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Workforce Scheduler Sample Reports

Open Shifts – Monthly

This report shows the monthly open shifts that need to be filled for each job in the 
selected locations.
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Workforce Scheduler Sample Reports

Open Shifts – Weekly

This report shows the weekly open shifts that need to be filled for each job in the 
selected locations.
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Workforce Scheduler Sample Reports

Person Attributes

This report shows information about individuals such as name, contact information, 
date of hire, etc.

ID:  1A1a, 1a Short Name: 1a

Licenses
Suite Product Licenses

Workforce Timekeeper
Workforce Leave

Suite Interaction Licenses
Workforce Employee

Hire Date:  3/28/2010Birth Date:  
General Information

Employment Status
Active 3/28/2010
Inactive 6/24/2011
Active 6/29/2011
Approvals

Approval Level Approver Approve Within

Reviewer List Assignments
Purpose Reviewer List
Leave Management

Accrual Profile: Start Date End Date
a1 Beginning of time Forever

Leave Administrator: Leave Profile:  Canada Employees
Full Time Equivalency: Ratio: Employee Hours: 40.00 /Full Time Hours: 40.00
Cascade Profile:  

Access to Archive Databases:  No

Last Password Change:  6/29/2011 2:02:48 PM

Authentication Type:  Kronos

Logon Profile:  Default

Require Password Change at Next Logon:  NoUser Name:  1a

User Information

User Account Status
Active 6/29/2011

Contacts
Address:  

City:  

State/Province:  

Zip Code:  

Country:  

Email:  

Person's Dates
Date Name Default Date Override Date

3/28/2010401K Enrollment
3/28/2010Employee Date of Hire
3/28/2010HR Last Hire Date

Hazardous Duty:  Working Time Directive Rule:  <None>

Process Profiles

Employee Profile:  Employee Profile

Working Time Directive

Statutory Reports Profiles
Profile Name Effective Date Expiration Date

ID:  1Adams, Julie Short Name: Julie

Page1

1/05/2012 11:22AM GMT-05:00
supernancy

Executed on:
Printed for:

CityNorth(Current Schedule Period)*

The time period in this report applies only to the HyperFind query, limiting the list of employees found.  Other data in this report is not limited by the time period, 
and is relevant to the time when the report was run.

Person Attributes

Query:
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Workforce Scheduler Sample Reports

Person Job Assignment

This report shows information about an individual’s job assignment such as job type, 
pay rules, standard hours, etc.

1AID:1a1a, 1a

Primary Account
4/6/2010 101 ENTERPRISE/202/331/402/552 Management/Business Unit/North 

Hospital/Administration/Finance/Payroll
Eastern

Seniority Date:
Time Zone:

Timekeeper

Worker Type:
Reports to:
Standard Hours: Daily: 8:00 Weekly: 40:00

Richie, Betty
Full Time

Per Pay Period: 80:00
Pay Rule: Effective Date
NH FT Hourly -
BiWeekly

Beginning of time

Wage Profile: <none>
Device Group: <none>
Currency: <None>
Base Wage Effective Date

0.00 Beginning of time

Employment Terms

Personal Overtime

Scheduler

Group Assignment Start Date End Date
Day 4/6/2010 Forever
Preferred Zone:

Access Profiles

Function Access Profile:
Display Profile: Employee - CN 4 Week PD
Delegate Profile:

Employee-CN

Empty Profile
Locale Profile: <none>

Employee Role

Labor Level Transfer Set:
Time Entry Method:
Pay Code "Edit" Profile:
Work Rule Profile:

Empty Profile
<none>
All Pay Codes
All Work Rules

Job Transfer Set Effective Date Location Job Job Preference

Empty Profile Beginning of time
Tips and Tokes

1ID:JulieAdams, Julie

Primary Account
7/11/2005 101 ENTERPRISE/201/301/401/531 Management/Enterprise/Sampson 

Metals/OpsSampson/MaterialSampson/PMon
7/13/2005 101 ENTERPRISE/201/328/403/531 Management/Enterprise/Sampson 

Metals/Operations/MaterialSampson/PMon
7/19/2005 101 ENTERPRISE/201/328/403/531 Management/Enterprise/Sampson 

Metals/Operations/Materials/PMon
7/20/2005 101 ENTERPRISE/202/331/-/553 Management/Enterprise/City North Hosp/Administration/Office 

Admin
7/29/2005 101 ENTERPRISE/202/331/-/553 Management/Enterprise/City North Hosp/Administration/Office 

Admin
12/30/2007 101 ENTERPRISE/202/331/-/553 Management/Business Unit/North 

Hospital/Administration/Office Admin
12/31/2007 101 ENTERPRISE/202/331/402/552 Management/Business Unit/North 

Hospital/Administration/Finance/Payroll

2/8/1998
Eastern

Seniority Date:
Time Zone:

Timekeeper

Worker Type:
Reports to:
Standard Hours: Daily: 8:00 Weekly: 40:00

Jutras, Peter
Full Time

Per Pay Period: 80:00

Page 1

1/05/2012 11:25AM GMT-05:00

supernancy

Executed on:

Printed for:

Current Schedule Period

CityNorth

Person Job Assignment

Query:

Time Period:
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Workforce Scheduler Sample Reports

Primary Account Detail 

This report shows the history of primary labor job or labor account assignments per 
employee for a specified time period. Managers use this information to find out which 
employee was given which assignment, when the assignment was made, and who 
made the assignment.

Employees

Binette, Dan ID: 546

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/23/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.20.24.99:People Editor Sun 10/23/2011 9:11:50 PM
10/21/2011 - 10/23/2011 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/SORTING/ASSOCIATE

User: supernancy:10.20.28.78:People Editor Fri 10/21/2011 8:17:58 PM

Boston, Ron ID: 23409

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/25/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.129.0.204:People Editor Tue 10/25/2011 2:24:49 PM

Davis, Rachel ID: 12345

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Quality Assurance/Associate
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/QUALITY ASSURANCE/ASSOCIATE

Audit Trail:

10/21/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/QUALITY ASSURANCE/ASSOCIATE

User: supernancy:10.2.15.180:People Editor Fri 10/21/2011 2:58:58 PM

Dawson, Michele ID: 32434234

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/25/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.129.0.204:People Editor Tue 10/25/2011 2:27:10 PM

Dean, Jeff ID: JEFF222

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/25/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.129.0.204:People Editor Tue 10/25/2011 2:21:58 PM

Hanson, Brian ID: 9876

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/21/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.20.28.78:People Editor Fri 10/21/2011 8:10:46 PM

Harrison, Thomas ID: 2344987

10/30/2011 - 11/12/2011 Management/Business Unit/Acme Distribution Center/Boston DC/Packing/Packer
101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

Audit Trail:

10/25/2011 - Forever 101 ENTERPRISE/ACME DISTRIBUTION CE/BOSTON DC/PACKING/5902

User: supernancy:10.129.0.204:People Editor Tue 10/25/2011 2:27:51 PM

Martin, Alex ID: 2345342

Page 1

Query:

Time Period: Next Pay Period

Acme Distribution Centre

Primary Account Detail Executed on:
Printed for:

10/25/2011 4:46PM GMT-04:00
supernancy
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Workforce Scheduler Sample Reports

Schedule by Labor Account – Monthly

This report shows the monthly schedules of selected employees, grouped by their 
primary labor accounts (for example, unit/department/job). It includes all shifts that 
these employees are working. The shifts are identified by shift labels, and displays 28 
days per page on an 8.5 x 11 sheet. There is also a version optimized for export to Excel.
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Workforce Scheduler Sample Reports

Schedule by Labor Account – Weekly

This report shows the weekly schedules of selected employees, grouped by their primary 
labor accounts (for example, unit/department/job). It includes all shifts that these 
employees are working. Shifts are identified by start/stop times and display 7 days per 
page on an 8.5 x 11 sheet. There is also a version optimized for export to Excel.
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Workforce Scheduler Sample Reports

School Calendar Audit Trail

This report provides an audit trail of any school calendars that were changed and who 
made the change in the user-selected time period. 
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Workforce Scheduler Sample Reports

Single Zone

This report shows coverage across multiple units for a single time zone. It displays 
scheduled coverage to planned coverage; target, budget, and actual; and hours per 
patient shift (HPPS) results. 
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Workforce Scheduler Sample Reports

Staffing by Zone

This report shows the scheduled employees by zone for one or more locations or 
dates. The report provides space for writing comments or patient assignments. The 
end of the report lists the employees with time pay codes.

1/1/2012 Management/Business Unit/North Hospital/Nursing/MedSurg 1

Census =  0.00Day 7:00 am- 3:00 pm

Count
CN CNA NurseMgr RN
1.00/1.00 0.00/4.00 0.00/0.00 3.00/5.00

Job Employee Xfer from Hrs Start End Shift 
Label

Comments

RN HCEmployee1, 
Nathalie

8.00 7:00A 3:30P D8

RN Mouse, Mickey 8.00 7:00A 7:30P D12

RN Predmore, Fred 8.00 7:00A 7:30P D12

CN Kamensky, Annie 8.00 7:00A 7:30P D12

Census =  0.00Eve 1 3:00 pm- 7:00 pm

Count
CN CNA NurseMgr RN
1.00/1.00 0.00/4.00 0.00/0.00 5.00/5.00

Job Employee Xfer from Hrs Start End Shift 
Label

Comments

RN Mouse, Mickey 4.00 7:00A 7:30P D12

RN Predmore, Fred 4.00 7:00A 7:30P D12

RN Bartow, Bill 4.00 3:00P 11:30P E8

RN O'Connell, Debra 4.00 3:00P 11:30P E8

RN Smith, Ann 4.00 3:00P 11:30P E8

CN Kamensky, Annie 4.00 7:00A 7:30P D12

Census =  0.00Eve 2 7:00 pm- 11:00 pm

Count
CN CNA NurseMgr RN
1.00/1.00 0.00/4.00 0.00/0.00 5.00/6.00

Job Employee Xfer from Hrs Start End Shift 
Label

Comments

RN Bartow, Bill 4.00 3:00P 11:30P E8

RN O'Connell, Debra 4.00 3:00P 11:30P E8

RN Smith, Ann 4.00 3:00P 11:30P E8

RN Regan, Elinor 4.00 7:00P 7:30A N12

RN Stein, Elliot 4.00 7:00P 7:30A N12

CN Santos, Diana 4.00 7:00P 7:30A N12

Census =  0.00Night 11:00 pm- 7:00 am

Count
CN CNA NurseMgr RN
1.00/1.00 0.00/4.00 0.00/0.00 3.00/6.00

Job Employee Xfer from Hrs Start End Shift 
Label

Comments

RN Regan, Elinor 8.00 7:00P 7:30A N12

RN Stein, Elliot 8.00 7:00P 7:30A N12

RN Bliss-GA, Anna 8.00 11:00P 7:30A N8

CN Santos, Diana 8.00 7:00P 7:30A N12

Page  1

1/5/2012 11:31:12 AM

1/05/2012 11:31AM GMT-05:00

supernancy

Data Requested On:

Executed on:

Printed for:
Time Period:  Current Schedule Period

Daily Staffing Assignment by Zone
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Workforce Scheduler Sample Reports

Staffing Efficiency

This report shows the census and compares the staff’s actual hours to planned hours 
to generate efficiency percentages. It can be used for JCAHO reporting to measure 
how effectively the staffing plan was executed.

Census
Total

12/12/2011

Days RN Act 0.94 0.94
Plan 0.00
A/P% 0.00

RN2 Act 0.94 0.94
Plan 0.00
A/P% 0.00

Page  1  of  4

12/22/2011 12:03:44 PM
12/22/2011 12:03PM GMT-05:00
SuperUser

Executed on:
Printed for:

Data Requested On:Staffing Efficiency

Time Period:  Previous Schedule Period

Organization/Hospitals/Hosp A/Floor 1/ER
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Workforce Scheduler Sample Reports

Staffing Sheet – Daily

This report shows daily staffing for selected locations. It lists the schedule and 
variance from the plan within each shift or schedule zone (for example, day/evening/
night shift). Managers can use this report to determine if the schedule meets planned 
coverage requirements.
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Workforce Scheduler Sample Reports

Staffing Sheet – Weekly

This report shows weekly staffing for selected locations. It lists the schedule and 
variance from the plan within each shift or schedule zone (for example, day/evening/
night shift). Managers can use this report to determine if the schedule meets planned 
coverage requirements.
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Workforce Scheduler Sample Reports

Staffing Sheet Detail – Daily

This report shows daily staffing details for selected locations. It lists the schedule and 
variance from the plan within each shift or schedule zone (for example, day/evening/
night shift). Managers can use this report to determine if the schedule meets planned 
coverage requirements.
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Workforce Workforce Scheduler Sample Reports

Workforce Requirement Analysis

This report shows the calculation of the workforce requirements for a selected job 
and day. The report allows the user to verify the period level workforce calculations, 
including raw, rounded, minimum coverage, and adjusted requirement values.
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